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	MOBILE PHONE/ SMARTWATCHES/ IMAGING & SHARING DEVICES POLICY


             Early Years Foundation Stage key themes and commitments

	A Unique Child
	Positive Relationships
	Enabling Environment
	Learning and Development

	1.3 Keeping Safe

	
	
	


	POLICY STATEMENT

The safety of children in the Daycare is paramount. Casual or inappropriate use of mobile phones/ smart watches and any other electronic device that has imaging and sharing capabilities by staff may pose a safeguarding risk to children and could detract from the quality of care and supervision of the children.
To ensure the safety and well-being of children we do not allow staff to use these devices during working hours.     
To avoid any risk from staff and visitors to the Centre, including parents/ carers, the use of these devices will not be permitted in any room that is being used by children.
Mobile phones/ smartwatches and other electronic devices with imaging and sharing capabilities are not to be used in the office due to confidential information that may be accessible about children and individuals.    

	PROCEDURES AND PRACTICES
For good practice, and to avoid inappropriate use of mobile phones/
smartwatches and other electronic devices outlined in the policy statement above the staff will:

· Not use mobile phones/ smartwatches or electronic devices with imaging or sharing capabilities in any room that is being used by the children, including the toilet area.

· Store their mobile phone/ smartwatches and other electronic devices in the designated cupboard (filing cabinet in the office) or with personal belongings and not carry it on them.

· Only use their mobile phones/ smartwatches and other electronic devices during breaks in the staff room, or off the premises. Exceptions may be permitted for emergency contact or waiting for doctors to call and under the supervision of office staff.  
· Mobile phones/smartwatches other electronic devices are either turned off or on silent and not accessed during your working hours. 
· Mobile phones/smartwatches and other electronic devices as mentioned in the statement above can only be used on a designated break and then this must be away from the children. 
· Mobile phones/smartwatches and other electronic devices mentioned should be stored safely with personal belongings at all times during the hours of your working day. 
· Challenge any person, including visitors, students, parents/carers and members of staff if they use a mobile phone / smartwatch or other electronic devices mentioned above about to use a mobile phone / smartwatch/ electronic device in restricted areas within the Children’s Daycare.
Mobile phones have a place when away from the Daycare, such as on outings to call for emergency help. In such circumstances phones will be used to contact emergency services and the daycare. During their use no photos will be taken with the mobile phone. Parents/carers personal numbers will not be stored on the phones. 
The Daycare has a mobile phone with no camera for staff to use when they take children on outings. The mobile phone has no contact details of the children and is for the sole use of being able to contact the daycare in an event of an emergency.

Where old mobile phones are used by the children the battery will be removed before use.

Where staff, parents/carers, students and visitors have concerns about inappropriate use of mobile phones/smartwatches or other electronic devices they must report this to either the Daycare Manager, Deputy Manager or Team Leader. Where they are unable to do so/or feel they are unable to do so, the Safeguarding Policy must be followed, contacting the Safeguarding board where appropriate. See contact details below.
Daycare Camera and Tapestry

The daycare has access to a camera for taking pictures of children, this is not taken away from the setting. When the child leaves the setting the photo’s are deleted.

The setting uses Tapestry an on line journal to record observations, take photo’s of individual children and send messages, these are then sent to parents. Each parent has access to their child’s individual account and can not access other children’s account. Each practitioner has access to an i-pad to be able to use tapestry. I-pads are NOT removed from the setting.

When the child leaves the setting a PDF is created for individual children and sent to the parents, these accounts are then delated. 

Practitioners sign a confidentiality form stating that they will not access tapestry away from the setting. Any practitioner found breeching this condition will be subject to disciplinary action. 

Private Babysitting.

Staff that have a private arrangement with parents for babysitting away from Daycare are not permitted to use their mobile phones/ smartwatches or electronic devices to take photos of children that attend the daycare. 


	Contact details 

Local Safeguarding Children Board – Somerset Direct (Children and Young People’s Team) 

0845 345 9122

Somerset Safeguarding Children’s Board  0300 123 2224

Ofsted   0300  123 1231  www.ofsted.gov.uk
Piccadilly Gate

Store Street

MANCHESTER

M1 2WD



	Other policies to read in conjunction with this policy 

· Octopus Children Centre Policies and Procedures
· Octopus Children’s Daycare Confidentiality Policy
· Octopus Children’s Daycare Safeguarding Children Policy
· Octopus Children’s Daycare General Data Protection Regulation Policy




	This policy was adopted at a meeting of Octopus Children’s Daycare Management Committee 



	Signed by the Chairperson on behalf of the Management Committee



	Date of signature



	This Policy will be reviewed in December 2026



                         Octopus Children’s Daycare                 �                                          








