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	HEALTH AND SAFETY POLICY


                Early Years Foundation Stage key themes and commitments

	A Unique Child
	Positive Relationships
	Enabling Environment
	Learning and Development

	1.3 Keeping Safe

	
	
	


	POLICY STATEMENT

The Daycare Manager/ Deputy Manager has overall responsibility of Health and Safety issues and complete annual risk assessments. Team leaders are responsible for completing daily risk assessments during their designated leading sessions, the Health and Safety Officer is responsible for completing monthly and termly risk assessments.   
The Daycare aims to provide a safe and healthy environment for children, parents/ carers, students, visitors and staff. Children, parents/carers, students, visitors and staff are made aware of health and safety issues to minimise hazards and risks. 

The Daycare has procedures for identifying, reporting and dealing with accidents, hazards and faulty equipment.
The Health and Safety poster is displayed in the Daycare kitchen and another in the staff room.


	PROCEDURES AND PRACTICE
To ensure the health and safety of all users of the Daycare staff/volunteers and students have a role to play in ensuring the environment is safe and in a fit condition. Broken and damaged equipment and resources and the environment becoming unsafe must be reported immediately to a Team Leader, Daycare Manager or Deputy Manager and disposed off appropriately. 
Risk assessments 
Risk assessments are carried out on a daily, monthly, termly and yearly basis, these are available in the ‘Checks Folder’
Annual risk assessments are available in the office for the relevant areas.

Individual children, situations and activities are risk assessed as deemed necessary. 
Security 
During arrival and departure times the Manager and Deputy Manager or Team Leader will be positioned at the door. There will be two manning the door to ensure no unauthorised access to the Daycare, and only the named collecting adults leave with a child and/or the adult has knowledge of the collecting password. If the collecting adult changes during the course of the day, the parent/carer will need to contact the Daycare giving the name and description of the collecting adult. The parent/carer may be called back to clarify the identity of the caller if informed by telephone. It is the responsibility of the parent/ carer to inform the collecting adult of the password. If the collecting adult is not on the collecting list, daycare has not been informed of a change of collecting adult, is not known to the daycare and does not know the password, then the parent/ carer will be contacted. The child will remain in the care of the daycare’s team until conformation has been gained from the parent/ carer.  
Parents MUST provide at least 2 adults on the colleting list.
The Daycare door is electronically locked, a number pass code is needed to open the door, only DBS checked and authorised people have knowledge of the code. To exit the room a door release button, which is at high level needs to be pressed.  The code is changed regularly. The code is changed on a regular basis if staff leave the setting or an unauthorised person witnessing the code being used by staff.
Staffing

Staffing ratio’s complies with Ofsted requirements 1:8 for 3 & 4 year olds and 1:5 for 2 year olds, during the normal day to day running of the Daycare. During outings away from the Daycare: 1:2 but may increase to 1:4 depending on individual children. Permission from parents will be gained before any outings. Local community walks will take into consideration individual children for their understanding and ability but no more than 1:4 ratio, further than the local community will be no more than 1:2 ratio.       

Children will be within sight or sound of staff at all times. During activities such as cooking, eating, drinking and water play the children will be under constant supervision.  
There will be a member of staff at each tables during snack and lunch time.
Outings

If we aim to organise an annual outing which may involve travelling on a coach with the necessary seat belts, all parents/carers are invited to attend.

· Where a child is accompanied by a member of staff we will obtain written parental consent. If consent is not obtained the child will not be able to attend without their parent/carer.

· During the journey it is the parents/carers responsibility to ensure their child use the seat belt. Staff will ensure children in their care wear their seat belt.

· Parents/carers attending the outing will be responsible for their child at all times.

· Children accompanied by a member of staff will be with their designated staff member at all times.

· First aid equipment will be taken, and access to a mobile phone.    

· The same standard of child care and interaction will be given by staff/volunteers and students while on the outing. Students/ volunteers are welcome to come support staff but will not have responsibility of any child and will be supervised at all times. 
· Transport will be sourced from a reputable company and meet the standard requirement including their insurance policy.

· Small trips out eg local park posting letters, the parents signature is obtained on the registration form when the child is starting at the setting. this is checked before a local outing or the parents are contacted for confirmation.
Insurance 
The Daycare has public liability insurance. The certificate is displayed inside the daycare reception area on the notice board.
Gas and electricity 
Portable electrical appliances are regularly P.A.T. tested.
Radiators are the type that is cool to the touch to prevent burns.

The buildings main gas and electricity appliances are currently supplied by EDF
Outside area 
Safety checks are carried out on the outside area, see ‘Checks Folder’  
· Areas where rainwater may gather are checked and cleared where necessary. 
· Hazardous plants are removed or covered if they are not able to be removed immediately, but will be removed at the earliest opportunity.  

· Where sand is left in the sand tray over night it will be covered.
· Area is checked for animal faeces. 

· Area is checked for plants that may need to be removed.
Sun Protection

Parents/ carers are asked to provide a water proof sun protection of at least a factor 50. For children that do not provide their own sun protection, permission for staff to use the settings sun protection on children will be sought at time of registration. If permission is not given, and sun cream is not supplied from home those children will not be able to play outside in the sun, they will need to keep to the shaded outside area. Parents/ carers will be notified in advance which brand of sun protection the daycare will be using, if this is not appropriate for a child the parent/ carer must provide their own sun protection, all sun protection provided by parents/ carers should be clearly labelled with the child’s name.
Sun cream will be applied and re-applied following the manufacturer’s instructions. Children will be required to wear a sun hat. We will encourage children to apply their own sun cream, with support from staff to ensure they are fully covered. The Daycare will provide hats for children who have not brought one from home and washed after use. Children will be kept out of the sun during the hottest parts of the day. 

In warmer weather staff will encourage children to drink water regularly. 
This policy will be reinforced through newsletters, notices on the notice board and on the daycare’s designated face book page for parents.
Sleeping children 

To reduce the risks for children whilst sleeping, we will take the following steps:

· Provide a seperate area for sleeping.

· Soft mattresses, pillows and other soft surfaces are prohibited as sleeping surfaces.

· Quilts, comforters, and soft toys may be removed from the sleeping child.
· Sleeping children will always have a member of staff monitoring them; the ‘Sleeping Children’ log book will be completed at 10 minute intervals.

· The child’s head will remain uncovered at all times.

· The room temperature will be monitored, ventilation used, radiator turned up or down as necessary.  

Fire/Evacuation Practice
Fire exists are kept clear at all times. Full evacuation drills are practiced twice termly and recorded in the ‘Health and Safety’ folder in the main office, outcomes from the practice are recorded and evaluated to be used to improve evacuation for future drills. 

Closing the Daycare in an emergency 
In exceptional circumstances the Daycare may need to close at very short notice. In such cases the Daycare staff will contact parents/carers to collect their child. Where the building needs to be evacuated staff and children will assemble in the school building while the children are waiting to be collected.  
Infectious Illness

Parents/carers are given details of infectious illnesses as part of the induction process. 
Where a child, member of staff, student or volunteer contracts a notifiable disease (See RIDDOR folder) Ofsted and RIDDOR will be informed.
If the daycare is notified of a child with an infectious disease such as chicken pox or Covid-19 it will be recorded in the illness folder so they can be monitored for when they are able to attend the daycare without putting others at risk, it also monitors the disease, how many children are infected and time scale between cases. 
Covid- 19 procedures will be followed also informing the relevant authorities.  
Equipment and Resources

All equipment and resources are checked for suitability and safety before and during use, where it is found to be unsuitable or unsafe it will be removed and repaired or disposed of if repairing is not possible. We ensure health and safety when using equipment and resources by ensuring:  
· Numbers of children using them are within a safe limit.  

· They are in a clean, good condition and safe for the children to use. 

· They are stored safely, especially where children are able to help themselves.
· They are checked regularly for safety and cleanliness. 

Storage/COSHH (Control of Substances Hazardous to Health) Regulations 2002 
· Suitable storage units are used to store the type of equipment and resources used in the Daycare.  
· Safety of storage when tidied away by the children are checked by staff for safety

· Cleaning products are stored in the laundry room which is locked and the key placed on a hook at high level.
· Safety data sheets of stored cleaning products are kept in the ‘COSHH’ file in the office

· Resource safety data sheets are kept in the ‘COSHH’ Folder in the Daycare office.
RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995)
Reporting accidents and ill heath at work is a legal requirement. The Health and Safety Executive and local authorities use reports from accidents and ill health to identify where and how risks arise, and to investigate serious accidents.  

The Daycare has a legal duty to report injuries, diseases and dangerous occurrences.

· Potential injuries, diseases and dangerous occurrences will be reported to RIDDOR, via their website www.hse.gov.uk/riddor/report
· Incidents can also be reported by phoning the Incident Contact Centre 0845 300 99 23 Monday to Friday 8:30am – 5:00pm 

Refer to the RIDDOR folder for more information, found in the Daycare office.



	Other policies to read in conjunction with this policy 

· Octopus Children Centre policies and procedures

· Octopus Children’s Daycare Outings Policy

· Octopus Children’s Daycare Sick Children Policy

· Octopus Children’s Daycare Sun Protection Policy
· Octopus Children’s Daycare Health and Hygiene Policy 
· Octopus Children’s Daycare General Data Protection Regulation Policy

· RIDDOR File

· Mobile phone/Smartwatches/Imaging & Sharing Devices Policy




	This policy was adopted at a meeting of Octopus Children’s Daycare Management Committee 



	Signed by the Chairperson on behalf of the Management Committee



	Date of signature



	This Policy will be reviewed in December 2026
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