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Octopus Children’s Daycare
	Medical Conditions/Prescribed & Over the Counter Medications


EYFS key themes and commitments
	 A Unique Child
	Positive Relationships
	Enabling Environment
	Learning and Development

	1.4 Health and Well-being
	2.2 Parents as Partners
	
	


	Policy Statement
While it is not our policy to care for sick children, children should be at home until they are well enough to return to the Daycare, we may agree to administer medication as part of maintaining their health and well-being or when they are recovering from illness.

However, Parents/carers should ensure: 
· Children receive their medication at home. Where possible times of when medication needs to be administered arranged so that it does not coincide during the times children are attending the Daycare. Parents are encouraged to prescribe dose frequencies which enable medication to be taken outside of hours their child attends. 
· Medication must only be taken into the Daycare when essential; when it would be detrimental to a child’s health not to be administered during the child’s time in the Daycare.
· Medication must always be provided in the original container with full instructions enclosed.
Prescribed and over the counter medication can only be administered with parent/ carers written permission.
Over the counter medication will be administered following the manufacturers information instructions provided.

Children taking medication must be well enough to attend the Daycare, children will be deemed well enough to attend by Senior Practitioners or Daycare Manager.

Children taking medication they have not had before, need to be kept at home in the first 48 hours to ensure they have no adverse effect, as well as to give time for the medication to take effect. 

If it is deemed the child needs emergency care the Daycare will do their utmost to contact parents/carers before calling the emergency services. If the child needs to go to hospital and the parents/carers cannot be contacted a member of staff will accompany the child to the hospital. The Daycare will continue to contact the parents/ carers to make them aware of the situation and the hospital they have been taken to. 


	Procedures and Practices

Before a medication can be accepted by the Daycare, a Senior Practitioner or Daycare Manager will request the adult bringing the child into the Daycare to complete a ‘Request for Medication Form’, which has the following information:

· Child’s name and date of birth

· Date medication provided by parent/carer.
· Name of medication

· How the medication should be stored

· Expiry date

· Dosage to be given.
· Date the medication was first administered.

· Last date (if known) the medication should be administered. 
· Time the medication was last given.
· Time to be given while in the Daycare.
· Reason for medication

· Any possible side effects.
· Parent/carer signature, printed name and date of permission.
· Signed when administered by Senior Practitioner/Daycare Manager and a Practitioner who witnessed the medication being administered. 
· Signature of person collecting the child acknowledging the medication has been administered. 

Without this information medication cannot be accepted and administered.

The Daycare is unable to accept medications that have been taken out of the original container as dispensed either by the pharmacist or over the counter medication.
The Daycare will contact a parent/carer if they are unable to administer medication.

For some conditions medications may be kept in the Daycare. The Daycare Manager will check expiry dates, and return any out of date medication to the parent/carer.

The Senior Practitioner or Daycare Manager accepting the medication ensures:

· The ‘Request for Medication Form’ is completed correctly, with all details completed by the adult bringing the child into the Daycare.

· The information given corresponds to the prescription/ over the counter label on the medication, whilst the adult is present.

· Dispensed medication is prescribed for the named child.
· Over the counter medication has the manufacturers written information provided. 
· The medication is stored correctly.

· A reminder of who requires medication administered, and time medication to be given, recorded on the white board in the kitchen area.

· The medication is stored correctly in the Daycare’s kitchen area, either in the fridge or designated cupboard as necessary.
The Senior Practitioner/Daycare Manager or Practitioner witnessing the administration of medication ensures:
· The correct administration of medication, by following instructions on the ‘Request for Medication Form’, as stated in Procedures and Practices under Administering Prescribed and over the counter Medications. 
· The witnessing Practitioner must check medication label to ensure correct administering. 

· The Senior Practitioner or the witnessing Practitioner administering will ensure the medication is handed back to the collecting adult, and the ‘Request for Medication Form’ is read and signed by the collecting person. 

No child may self-administer, where children are capable of understanding when they need medication, for example with asthma, they will be encouraged to tell a practitioner what they need, however this does not replace the vigilance in knowing and responding to a child’s requirements.

If the administration of prescribed medication requires medical knowledge, training will be provided for relevant Practitioners, medical support may be required for the administering of some types of medication, this could delay a child’s start in the Daycare, to ensure all their needs can be met before attending.


	Administering Calpol


	Policy Statement
The administering of Calpol, will only be done if the Daycare has previous permission from an adult with parental responsibility.  If this is not completed and in the case of an emergency, such as a high temperature, permission can be given verbally.

Administering Calpol is only given in a situation when a child becomes unwell whilst in the Daycare, and only in the interim until they are collected, it cannot be administered to keep an unwell child in the Daycare. Children who are unwell need to be at home.
Where possible the adult/s with parental responsibility will be contacted before Calpol is administered.
Once a child has had Calpol administered they must be collected from the Daycare as soon as possible.
If practitioners are informed by the child whilst in daycare that they had been given calpol before coming into the setting, then the practitioner will contact the parent/ carer to confirm this and the reason for administering calpol, it will then be determined whether the child will need to be collected from the daycare. 


	Procedures and Practices

Calpol is supplied by the Daycare; we are not able to accept Calpol or other types of children’s suspension medication from home, unless it has been previously agreed.

· Calpol will only be administered by a Senior Practitioner/Daycare Manager.

· Administering Calpol will be witnessed by another Practitioner.

· Expiry date will be checked before each use.

· The relevant form completed for the collecting adult to read and sign when collecting their child.
· Agreements on the registration form – if not completed by the parent, no Calpol will be administered until the setting has contacted the parents /carers.
The Calpol Administration Form will have the following details:

· Child’s name and date of birth

· Previous permission given or given verbally.
· Expiry date of Calpol

· Dosage given.
· Time given.
· Reason why Calpol was administered. 

· Name of Senior Practitioner/Daycare Manager who administered the Calpol.
· Name of Practitioner witnessing the administration of Calpol

· Parent/carer signature printed name and date of confirmation of Calpol administered.
Calpol is stored in the Daycare’s kitchen area, in the designated medical cupboard.




	CHILDREN WHO HAVE LONG TERM MEDICAL CONDITIONS AND/OR WHO MAY REQIURE ONGOING MEDICATION 


	Policy statement
Getting to know children’s needs and requirements is an important part of the induction process. Children who have a long-term medical condition may also need medication that needs particular training or support, if this is the case the child may have to delay their start in the Daycare to ensure all their needs can be met. The Registration process requests details of child’s requirement if a parent/carer has indicted a child may have an extra requirement the Daycare will do all it can to work with the parent/carer and put extra support /training in place before a child starts attending the Daycare.

If the administration of prescribed medication requires medical knowledge, training will be provided for relevant Practitioners, medical support may be required for the administering of some types of medication, this could delay a child’s start in the Daycare, to ensure all their needs can be met.

	Procedures and Practices

Where possible these measures will be put in place before a child starts attending the Daycare: 

· A Health Care Plan for the child will be drawn up with the parents/carers, outlining the key Practitioners role and what information must be shared with other Practitioners who care for the child.

· The Health Care Plan will include the measures to be taken in an emergency, and will be reviewed at agreed intervals (monthly, termly or half yearly), this includes reviewing the medication or the dosage, any side effects noted etc. Parents/cares will receive a copy of the Health Care Plan along with each contributor. Parents sign an acknowledgement.
· An individual risk assessment will be carried out for each child with a long term medical need. 

· Parents/ carers will be asked to contribute to the risk assessment. They will be shown around the Daycare, understand the routines and activities and point out anything which they think may be a risk factor for their child.

·  Procedures and Practices will be followed under the ‘Administering Prescribed Medications’. 
· It is the parent / carer’s responsibility to inform the setting of any changes to the child’s health
The Daycare is unable to accept medications that have been taken out of the container as originally dispensed.

The Daycare will contact a parent/carer if they are unable to administer medication.
Medication will be stored in the Daycare’s kitchen area, in the fridge or designated medication cupboard as necessary.

If medications need to be taken from the Daycare site the following will apply:

· During outings arrangements will be made to ensure the children’s medication needs are met, with the key Practitioner accompanying the child, and another adult who is fully informed about the child’s needs and/or medication. If an adult from the child’s family is accompanying the child they will have full responsibility of ensuing the child’s medical needs are met.
· When going on an outing the child’s medication will be taken in a sealed plastic box clearly labelled with the child’s name and the name of medication. Inside the box will also be a copy of the parental consent form and care plan with emergency details. 
· The parental consent form once completed is given and returned to the Daycare’s Medication Folder to be signed by the parent/carer.
· If the child needs to be taken to hospital during their time in the Daycare, the child’s medication is taken in a sealed plastic box clearly labelled with the child’s name and the name of the medication, along with the parental consent form and care plan. The completed medication request, care plan will be returned to the Daycare’s Medication folder and parents/carers will be asked to sign if medication was administered while in the setting before going to hospital.



	Other policies to read in conjunction with this policy.

· Octopus Children Centre Policies and Procedures
· Octopus Children’s Daycare Special Educational Needs Policy

· Octopus Children’s Daycare Early Years Foundation Stage Policy

· Octopus Children’s Daycare Admissions Policy

· Octopus Children’s Daycare Equal Opportunities Policy

· Octopus Children’s Daycare General Data Protection Regulation Policy

· Safe Recruitment Policy

· Octopus Children’s Daycare COVID-19 Risk Assessment




In administering some medications, we will need to clarify arrangements with our insurance company.
Staff have the right to decline a request from a parent/carer if they feel they are uncomfortable with administering some medications. Parents/carers are be able to come to the Daycare and administer medication for their child. 
	This policy was adopted at a meeting of Octopus Children’s Daycare Management Committee 



	Signed by the Chairperson on behalf of the Management Committee



	Date of signature



	This Policy will be reviewed in January 2025
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