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	POLICY STATEMENT 

We acknowledge some children and their parents find transitions stressful, although some enjoy the experience. Effective communication between parents/ carers and settings is key to ensure children’s needs are met and there is continuity in the learning, development and care. The Daycare aims to ensure a smooth transition between home, other settings and school.


	PROCEDURES AND PRACTICES 

Before a child begins attending the Daycare they and their parent/carer will be invited to an open day if being held and/or a visit session, the aim of this is:
· For the child and parent/carer to meet their key worker

· To become familiar with the Daycare surroundings with the child’s supporting adult

· To ask any questions that may have arisen 

· To arrange a home visit, if the parent/carer wishes to do so
· To complete registration forms and any other relevant paperwork

· Explain paper work requirements needed before the child is able to attend, and leave it with the parent/carer to complete in their own time
· We follow all Government guidelines issued regarding the COVID-19 outbreak and minimise contact with other students by implementing bubbles where necessary.
Home visit, the aim of this is:

· For the key worker to begin the relationship building with the child and their parents/carers/families.  Please bear in mind that these methods may be altered due to a COVID-19 outbreak
· To see the child and parent/carers in their own environment where they may feel the most comfortable to ask questions and share information

· To begin to get an understanding of the child’s interests and styles of play

· To talk about life in the Daycare with the child and parents/carers/families, by sharing photos of activities and the environment, and take a long an activity to do with the child

· Explain paper work requirements needed before the child is able to attend, and leave it with the parent/carer to complete in their own time if they did not attend the open day.
An induction visit in the Daycare, for the child and parent/carer, where a home visit has not taken place extra time to meet the aims of the home visit will be given. The aim of the induction visit is:

· Introduce the child and parents/carers to the routines of the Daycare, and the way in which children will be observed and supported
· Find out detailed information of the child’s wants, needs (medical, dietary etc.) and past achievements 
· To introduce other practitioners who will be caring for the child

· To ensure children and parents/carers are able to find their way around, and know where things go
· If the child does not settles, arrange a home visit to see them in a familiar environment
Transition into School

Before children start school their teacher from their new school will come to visit.  The teacher will talk to the child’s keyworker to get to know a bit about them, their EYFS level, their family and who their friends are.
Children who are going to Burnham Infants School are given the opportunity to attend a Forest School lesson which is led by one of the reception teachers. The children have an opportunity to attend the school during the story time lesson, sitting with the school children and engaging in any conversation during the lesson. This enables the child to meet a teacher and to experience a part of what they will be doing at school. Where possible the children will have playtime with reception children with Daycare staff supervising the Daycare children.

If a child requires any special requirements or needs extra support during the transition period, a school entry meeting is arranged.  This is a meeting with the school SENCO, child’s keyworker and parents/ carers, to discuss the specific needs of a child. 

Any paperwork relating to an individual child will be passed onto the school the child will be attending, this will be signed for by the relevant school. Paperwork is also signed for when the child leaves the daycare to go to another setting. This may be signed over for the parents/ carers to pass on.

Paperwork may include:- Care Plans, Safegaurding Issues, SENCO, ENCO, Learning Journey’s  



	Other policies to read in conjunction with this policy 

· Octopus Children Centre Policies and Procedures

· Induction Policy
· Home visiting Policy 
· Octopus Children’s Daycare General Data Protection Regulation Policy

· Parent Partnership Policy

· Working in Partnership with other Professionals Policy




	Contact details

Somerset Children’s Safeguarding Board

0300 123 2224

WBHL

Ofsted                   Ofsted Whitleblower hotline 0300 123 3155 (Mon to Fri 8:00am to 6:00pm)

Piccadilly Gate      email whislteblowing@ofsted.gov.uk

Store Street

MANCHESTER

M1 2WD




	This policy was adopted at a meeting of Octopus Children’s Daycare Management Committee 
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	This Policy will be reviewed in January 2025
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