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	                                                        MISSING CHILD POLICY


                Early Years Foundation Stage key themes and commitments

	A Unique Child
	Positive Relationships
	Enabling Environment
	Learning and Development

	1.3 Keeping Safe
1.4 Health and Wellbeing
	2.2 Parents as Partners
	
	


	POLICY STATEMENT

The Daycare has the highest regard for safety of children in our care.  Staff will always be extremely aware of the potential for children to go missing.  When the Daycare door is opened for arrivals and departures, all staff will be aware of the need to know where children are and they will be vigilant of who is collecting children.
The door will be manned by two senior practitioners at all times.  A head count will take place after the door is closed to ensure the correct number of children tally within the signing in registers.  Head counts will take place during times of transitions.

	PROCEDURES AND PRACTICES 
Even when all precautions are properly observed, there may be an exceptional incident where a child may go missing.  In the event of this, the following procedures will be put in action:-
· A headcount will take place, identifying numbers of children present.  If necessary, the register will be called to discover who is missing whilst the rest of the actions are put into place.  Staff will ensure children are not panicked in any way and kept safe whilst a search is undertaken.  Children will be asked if they noticed the child go missing.

· A thorough search of the premises will take place by staff who are not supervising the children

· If the child is not found, the police and parent/carers will be informed immediately

· Staff will continue to search while waiting for the police

· Staff will follow advice from the police

After the incident

· Procedures and risk assessments will be reviewed by the Daycare Manager, Deputy Manager and committee and actions taken as necessary.
· All persons involved will be supported in receiving professional help such as counselling
· Records will be made in the incident folder
· Ofsted will be informed
· Work with the child and family will be undertaken to rebuild the trust and support where necessary.


	Contact details
Local Safeguarding Children Board – Somerset Direct 0845 345 9122

Ofsted – 0300 123 1231 
Somerset Safeguarding Children’s Board  0300 123 2224


	Other policies to read in conjunction with this policy 

· Octopus Children Centre Policies and Procedures
· Octopus Children’s Daycare Health and Safety Policy
· Octopus Children’s Daycare Behavioural Policy
· Octopus Children’s Daycare Safeguarding Children Policy
·     Octopus Children’s Daycare General Data Protection Regulation Policy




	This policy was adopted at a meeting of Octopus Children’s Daycare Management Committee 



	Signed by the Chairperson on behalf of the Management Committee



	Date of signature



	This Policy will be reviewed in January 2025



                         Octopus Children’s Daycare                 �                                          








