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	                                              KEYPERSON POLICY


                Early Years Foundation Stage key themes and commitments

	A Unique Child
	Positive Relationships
	Enabling Environment
	Learning and Development

	1.1 Child Development
1.2 Inclusive Practice

1.3 Keeping Safe

1.4 Health and Well-being
	2.1 Respecting each Other
2.2 Parents as Partners

2.3 Supporting Learning

2.4 Key Person
	3.1 Observation, Assessment and Planning
3.2 Supporting Every Child

3.3 The Learning Environment

3.4 The Wider Context 
	4.1 Play and Exploration
4.2 Active Learning

4.3 Creativity and Critical Thinking 

4.4 Areas of Learning and Development


	POLICY STATEMENT

Each child has a member of staff as a key person. The key person has responsibilities in working with a small group of children and their families, following the children's learning and development in line with the Early Years Foundation Stage through observations, planned activities and during play, using Tapestry our on line Learning Journey to record this information. 

Where requested/ or when possible the key person along with another member of staff carries out a home visit and conducts an induction visit in the Daycare before the child starts attending.
Each key person is teamed with another member of staff as a key partner. The key partner works closely with the key person and will be there to support the children if the key person is not available.


	PROCEDURES AND PRACTICES 

KEYPERSON POLICY - Statement of Intent 

The key person ensures: 

· The children feel secure, safe and cared for. 

· They build relationships with the families of their key children. 

· The children become familiar and confident within the Daycare. 

· The needs of the child are appropriately met. 

· They plan for the children's learning, recording the learning in the child's Personal Pathways and share these with other professionals as necessary. 

· They keep parents/carers informed of their child's progress, allowing parents to have access to the child's-Personal Pathway when requested by the parent/carer and during appointed meetings.
· Invite parents/carers of their key children to a meeting twice a year to discuss their child’s development.

· Keyworkers will be available to the parents / carers if they have any concerns with regard to their child’s development, medical needs or well being
The key person invites parents to review the regularly compiled Learning Journeys.  During this time the Key person has one-to-one meetings with parents/carers to inform them of their child’s learning and development, and share the child’s learning journey where next steps are identified.
Information is also available on Tapestry for the parent to access recorded observations at times suitable to them.



	Other policies to read in conjunction with this policy 

· Octopus Children Centre Policies and Procedures

· Octopus Children’s Daycare Early Foundation Stage Policy

· Octopus Children’s Daycare Environment Policy

· Octopus Children’s Daycare Induction Policy

· Octopus Children’s Daycare Inclusion Policy

· Octopus Children’s Daycare Working with Other Professionals Policy 
· Octopus Children’s Daycare General Data Protection Regulation Policy

· Octopus Children’s Daycare COVID-19 Risk Assessment




	This policy was adopted at a meeting of Octopus Children’s Daycare Management Committee 



	Signed by the Chairperson on behalf of the Management Committee



	Date of signature



	This Policy will be reviewed in January 2025
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