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	                                                    Home Visiting Policy 
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	POLICY STATEMENT 

The purpose of home visits is to establish relationships with children and their parents, families and carers in a familiar environment with the aim of benefiting the child’s care, learning and development.  Also promote an understanding of the value of nursery education, to enable parents to view their role in the child’s education as a partnership and to gather relevant information with the child that will ease their transition from home to the nursery. 

  

	PROCEDURES AND PRACTICES 

The date and time of the visit can be arranged during the Daycare’s open day if a parent/carer need longer to decide if they would like a visit, or they do not attend the open day a letter will be sent to the home address explaining the benefits, duration, who will visit and times and dates they wish to book. It is stated that it is not compulsory to agree to a home visit.  If the visit is arranged during the open day a note will be given to the parent with details of their home visit day and time, if arranged via the letter, a letter will be issued before the home visit will take place. If a home visit is within two weeks of a child starting then a visit will be arranged via a telephone consultation.
Visits will usually take place by the child’s keyworker and Daycare Manager/ Deputy Manager unless the parents/carers request otherwise.  It is explained the visit will last approximately forty five minutes, and be of an informal nature.
Children who may be starting later in the term will be offered a home visit only if the staff to child ratio can be maintained in the daycare.
Outline of Home Visit  
During the visit the keyworker will take along photos from the settings routines and environment to show the child and parent/carer and talk through what can be seen, also an activity such as a puzzle, game or book will be taken along and used to start the relationship building between the keyworker and child. The Daycare Manager/ Deputy manager explains the forms that need to be completed, and the contents of the Welcome pack which contains information about the Daycare, and answer any questions or concerns the parent/carer and child may have.    
Home visit aims 

Home visit, the aim of this is:

· For the key worker to begin the relationship building with the child and their parents/carers/families

· To see the child and parent/carers in their own environment where they may feel the most comfortable to ask questions and share information

· To begin to get an understanding of the child’s interests and styles of play

· To talk about life in the Daycare with the child and parents/carers/families, by sharing photos of activities and the environment, and take a long an activity to do with the child

· Explain paper work requirements needed before the child is able to attend, and leave it with the parent/carer to complete in their own time if they wish. The paper work must be returned before their child starts.
Home Visit Safety

To ensure practitioners remain safe whilst carrying out home visits the following practice will be adhered to:

· All home visits will be made by two members of staff  
· Details of the address being visited, the telephone number and name of the practitioners who are visiting will be known to other practitioners working back at the Daycare.
· A set appointment time will be offered; if this appointment time has expired the practitioners visiting will need to inform practitioners in the Daycare.
· One practitioner will carry a mobile phone with the number known to those back in the Daycare.
· If at any time practitioners feel anxious during a visit they should leave immediately and report concerns if necessary to the manager and/or police. 
· A home visit will be offered if a child takes a while to settle in Daycare



	Other policies to read in conjunction with this policy 

· Octopus Children Centre Policies and Procedures

· Induction Policy
· Parent Partnership Policy 

· Key person Policy

· Fees Policy

· Admissions Policy

· Complaints Policy
· Octopus Children’s Daycare General Data Protection Regulation Policy

· Octopus Children’s Daycare COVID-19 Risk Assessment


	This policy was adopted at a meeting of Octopus Children’s Daycare Management Committee 



	Signed by the Chairperson on behalf of the Management Committee



	Date of signature



	This Policy will be reviewed in December 2024
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