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	                                               FIRE and EVACUATION POLICY


                Early Years Foundation Stage key themes and commitments
	A Unique Child
	Positive Relationships
	Enabling Environment
	Learning and Development

	1.3 Keeping Safe


	
	
	


	POLICY STATEMENT

Octopus Children’s Daycare has designated Fire and Evacuation Officers, Emma Croker and Georgina Della-Valle, who’s duty it is to test alarm points on a regular basis and logged, carry out the termly full evacuation, fire extinguishers are also checked on a regular basis. Ensure the building is empty by tallying people in the building with the visitors book and staff signing in board, also consulting with the Daycare team leader to confirm all children are present at the meeting point.
The Daycare takes every reasonable steps to ensure the safety of children, staff and others on the premises in the case of fire by risk assessing the risk of fire. In the Daycare we have clearly defined procedures for the emergency evacuation of the premises. 

Appropriate fire detection, control equipment and Emergency Lighting is checked by fire safety professionals regularly and as in line with Local Authority requirements. Fire alarms are tested to ensure they are in good working order.
The meeting point is on the path leading up to the school reception/ office.


	PROCEDURES AND PRACTICES 

Fire evacuation practices are carried out twice a term and recorded in the ‘Health and Safety’ folder in the main office, outcomes from the practice are recorded and used to improve evacuation for future drills.
All staff must be aware of the need to keep fire escape routes clear at all times.  

On discovery of a fire you must activate the alarm by breaking the cover on the nearest fire alarm (red box), these are located near the fire doors.
On activation of the alarm the building must be evaluated and follow the procedures below:
· Remain calm, do not panic.
· The team leader collects the register, located on the wall above the pegs.

· A member of staff collects the black folder in the kitchen (containing the children’s contact details and the gate key for the children’s playground) and any medication from the medication cupboard.
· The office staff will take 2 yellow folders with emergency contact details, care-plan folder that we hold on the children located in the locked filing cabinet and the settings mobile phone.
· The Fire Brigade will be called from the school reception or using the setting mobile phone.
· The team leader opens the fire evacuation door, if not already open, leads the children to the path by the school gate.
· Other staff state which area they are checking for children, supporting children to exit the building via the open door, and follow the team leader.

· Where a child is receiving one-to-one care, the one-to-one carer is responsible for evacuating the child in their care
· Close all doors and windows, if safe to do so.

· Turn off all electrical equipment, if safe to do so

· The team leader counts children and adults and calls the register
Do not stop to collect personal belongings or re-enter the building unless the Fire and Evacuation Officer instructs it is safe to do so.  
If unable to re- enter the building we have permission to use the school building while the children are waiting to be collected. Contact details for the children are found in the blue folder located in the kitchen and 2 yellow folders in the office filing cabinet.




	Other policies to read in conjunction with this policy 

· Octopus Children Centre Policies and Procedures

· Octopus Children’s Daycare Health and Safety Policy

· Octopus Children’s Daycare Risk Assessment Policy
· Octopus Children’s Daycare General Data Protection Regulation Policy




	This policy was adopted at a meeting of Octopus Children’s Daycare Management Committee 



	Signed by the Chairperson on behalf of the Management Committee



	Date of signature



	This Policy will be reviewed in December 2024



                         Octopus Children’s Daycare                 �                                          








